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Guidelines for Youth and Child Care
Who is required to take youth and child care training?
All consistent children and youth ministry workers of the church, whether   volunteer or staff member, must update their training when offered either in person or through videos on VandaliaBaptist.org.
What are the requirements for youth and child care workers?
 1. Each volunteer and staff member must have personally accepted Jesus Christ as Savior and Lord of his or her life.

 2. Each volunteer and staff member must be submissive to Biblical authority in all areas of his or her life.  This includes living out the Biblical principles of:
· Honesty – be truthful at all times and in dealings with all people (Ephesians 4:25).
· Purity – strive for holiness in all of your actions and thoughts (Colossians 3:1-5; Ephesians 5:3-4).  
· Self-Control – demonstrate Christ-like self-control in matters of conduct, attitude and actions. This includes refraining from possession or use of alcohol and/or illegal drugs (Ephesians 4:22-32; 5:8).
· Dependability – complete your responsibilities and keep your word (Numbers 30:2; Colossians 3:22-24).
· Forgiveness – be ready to forgive others with whom you may have a conflict (Psalm 86:5; Ephesians 4:32).
· Faithfulness – set the example by regularly attending the church's weekly services, not just those in which you are serving (Hebrews 10:24-25). 

 3.  Each volunteer and staff member: 
· must have turned in to the church office a completed “Screening Form for Staff Members and Volunteers.”

· must be willing to undergo a criminal background check.  No one who has ever been found guilty of harming a minor will be permitted to serve in child or teen ministries.

· must be willing to abide by any additional requirements established by his or her ministry director.

· must be a member of Vandalia Baptist Temple (exceptions to this guideline may be made for full time ministry college students seeking to serve the Lord while away from their home church), and agree to abide by the moral and spiritual teachings of this church as stated in the “Confession of Faith” taken solely from God's Word. 
· must have a relationship with Vandalia Baptist Temple’s congregation for over 6 months.
4.  Age Requirements – Any teen wishing to serve in the following ministries, must be 

                                         faithfully involved in a Student Journey Group, meet all of 

                                         the requirements stated above, serve alongside an adult and 
                                        have parental permission.

          a.  Nursery (Ratio 1:5) – 16-year olds with infant care experience and above

          b.  11am Courageous Kids 2's & 3's (Ratio 1:7) - 8th grade and above
          c.  10am and 11am 4's & 5's (Ratio 1:14) - 8th grade and above

          d.  10am CK Bible Classes 1st- 6th grade (Ratio 1:18) - high school graduates 

               and above

          e.  11am Courageous Kids Worship 1st-6th grade (Ratio 1:18) - 9th grade (at
               least 2 years out of Courageous Kids Ministries) and above                                                                                                         

          f.   AWANA (Ratio see above similar age groups)– 8th grade and above 

               (See AWANA Commander for specifications)

          g.  Bus Ministry (Ratio 2:22)– 16-year olds  (with adults present) and above

          h.  1Life (Ratio 1:18) – 21-year olds and above (Anyone under 21 will be
               considered on a case by case basis and must be willing to be faithfully 
               involved in a Journey Group.)
What are the guidelines for youth and child care?
 All forms mentioned below are readily available from the Children’s Ministry Director.
 1. All volunteers and staff members must keep the parents informed and involved in their child's activities.

 2. Volunteers and staff members must remember their primary role is to be a leader, exemplifying Christ at all times.  Volunteers and staff members must be friendly and pleasant, but at the same time maintain their proper respect and authority position of ministry.

 3. Volunteers and staff members are asked to dress modestly and appropriately, exemplifying Christ and avoiding drawing attention to themselves instead of Him.   

 4. Both male and female volunteers and staff members should never embrace or touch a child or teen in a way that could be perceived as inappropriate.  Unnecessary physical contact should be avoided.

 5. No volunteer or staff member should ever be alone with or lead a child or teen into a private place (example: the restroom).  This includes giving rides to and from activities if doing so “under the umbrella” of the church’s ministry.  The buddy system is mandatory.  Try to take children in groups and remain in view of the cameras if at all possible.
 6. No volunteer or staff member should invite a child or teen to spend the night alone at his or her house or go into a child’s or teen’s home when his or her parent or legal guardian is not there. 

 7. Volunteers and staff members are to make sure that no child or teen is left in the church building or in an area of the building without adult supervision.  This includes when a minor is caring for children. 
 8. Count the children frequently to insure all are accounted for at all times. 

 9. Older children, above toddler age, should not be permitted to sit on a volunteer's or staff member's lap.

 10. All children must have a “Child Registration Form” on record with the church office. 

 11. All children 6th grade and under will need to be signed in by a parent or guardian at our Courageous Kids welcome desk before attending any of our children’s ministries. Children riding the bus will be checked in on the bus.
 12. No one (including siblings) may pick up a child from class unless they are over the age of 18 and have written parental permission either on the child’s registration form or sign-in sheet. 
 13. Activities as well as the transportation to and from those activities must be approved by the pastor or director in charge of that ministry. After approval is obtained, each participant must provide a “Ministry Activity Consent and Release Form” signed by the participant (if over 18), a parent, or legal guardian before leaving on the activity.  All vehicles involved in the activity must stay together as a group.
 14. All bus riders must have the “Ministry Activity Consent and Release Form” filled out before riding the bus.

 15. All bus riders will only be picked up and dropped off at the addresses stated by his or her parent on the permission form. Exceptions will only be made if there is an emergency call from the parent or a signed note by the rider's parent before the rider boards the bus. 

 16. If a teen or child would like to be baptized and their parent or legal guardian will not be present for his or her baptism, the “Ministry Activity Consent and Release Form” must be filled out (indicating baptism in the appropriate blanks) by his or her parent or legal guardian before being baptized. 
 17. Corporal Discipline is strictly prohibited by staff members and volunteers towards the children under care at Vandalia Baptist Temple. 
 18. Vandalia Baptist Temple does not tolerate assault, threats, harassment, or abuse against its members. All incidents of violence including children or teens must be reported immediately to the parents or legal guardian of the children or teens involved and, also, to the director of the ministry in which the incident happened.  This must be done verbally, as well as in writing using the “Disciplinary Incident Report” and/or the “Significant Incident Report” if an injury occurred.  Reminder, in emergency cases, dial 911.
 19. All accidents in which a child is injured must be reported verbally and in writing, using the “Significant Incident Report,” to the director of the ministry in which the accident happened.
 20. If a volunteer or staff member must administer first aid, he or she should wash his or her hands and use the gloves located in the first-aid kits found in the nursery, toddler room, and kitchens.

 21. Any volunteer or staff member with the firsthand knowledge of child abuse, or reasonable cause to believe that a child has been or is being abused, has a state-mandated duty to immediately report the abuse to state officials (National Child Abuse Hotline: 1-800-422-4453).  The volunteer or staff member also has a responsibility to report suspected abuse to both the director of his or her ministry, as well as the Childrens' Ministry Director and/or the Pastor.  This information should be documented on the “Significant Incident Report” (green form available upon request). The original copy of each documented incident must be given to the Childrens' Ministry Director to be kept on file in the church office.  

 22. Any on-going counseling done by a volunteer or staff member should be reported to and approved by his or her ministry’s director.   

 23. If an accusation of improper behavior is made against you as a volunteer or staff member, in order to neutralize the situation, you will be placed on leave until the matter is resolved.
 24. In the event of a storm or tornado, without using the elevator, take children to either the youth room (located across from the gym) or the storage rooms/hallway (located downstairs under the children’s wing).
 25. In case of fire, immediately take children out the nearest exit away from the fire without using the elevator. Do not take time to gather personal belongings. Nursery volunteers, please use the rolling cribs to transport infants.  Take the children at least 50 yards away from the building.
 26. To abide by Ohio law, teens volunteering under adult supervision cannot work more than three hours on a school day and no more than 8 hours on a non-school day. If a teen works more than four consecutive hours they must have a 30-minute break.  After two hours, a teen volunteering needs to have a 15 minute break.

 27. Any volunteer wishing to make a purchase using the children or teen ministry's fund or to be reimbursed for a purchase on behalf of a children's or teens' ministry, must fill out a “Purchase Requisition” and obtain the corresponding signature for that ministry (Teens – Pastor Francisco Jimenez;  Children – Megan Washburn) before making the purchase.  Purchase Requisitions are available in the church office. 
Concerning Children 5 Years Old & Under
 28. Church nursery volunteers and staff members must wear rubber gloves at all times when diapering a child.  Note:  Due to the delicate nature of this procedure, only female volunteers or staff members will be allowed to change diapers and take toddlers to the restroom.

 29. When taking a toddler to the restroom, the restroom door must be left open so the volunteer or staff member can be seen through the doorway.  This enables the volunteer or staff member to supervise the child using the restroom and still maintain a good testimony against any accusations.

 30. Avoid physically assisting an older-aged child (above 3 years old.) in the restroom. This includes helping him or her with a zipper, etc. or if he or she has soiled his/her clothes.  When possible, contact a parent or older sibling to help with the situation.  If no one is available, do your best to instruct him or her on how to clean himself or herself without your direct assistance.
Above all else, volunteers and staff members involved in
Vandalia Baptist Temple's ministries for children and teens must
have a God-given desire to minister them, always reflecting
His love and compassion, while communicating the
life changing Gospel message of Christ.
7

